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Objectives 

Ü Portfolio – What is it?  
Ü Purposes 
Ü Portfolio process    

Ü Steps of Development 
ü Plan 
ü Gather documentation  
ü Update references, create support 

materials 
ü  Supplies è assemble  
ü Prepare for creating one to use in 

interview 



What is a portfolio? 

Ü Container  

Ü Collection   

Ü Documentation   

Ü Communication   



Some typical purposes? 

ü  Tools discuss common goals   

ü Evidence of new knowledge/experience 

(Documentation)  

ü Accomplishments from coursework 

ü  Track skills – current and future 

ü Visual resume to present 

 



Personal portfolios also.. 

ü Help you recognize your strengths 

ü Build confidence 

ü Connect interviewer and interviewee 

 



What you’ll need 

Supplies 

ü 3 ring binder (1-2”) 

ü Tabs/dividers 

ü Paper 

ü Other? 
 



Step 1: Planning, organizing 

etc. 

PNC Portfolio 



Step 2: Gathering documentation 
 

ü Projects/Leadership 

ü Case Studies 

ü ADIME notes, Client and Time Logs 

ü Marketing brochures 

ü Handouts 

ü Photos, etc. 



* 

 
* Remember: This is for PNC-related projects, documentations only. 

 

What this one needs for PNC* 

 



Step 1 … your resume   

Update resume for PNC  
What’s appropriate, what’s not? 



Rethinking your resume for PNC 

ü Your educational history – College/
University – (degree/major/dates 

ü PNC-related – current information 

ü Nutrition-relevant information/activities/
work 

ü Proper grammar and spelling 
ü Utilize CSUN services 
ü  The Career Center  

ü  http://www.csun.edu/career/  
ü  Resume workshop schedule posted 
ü  677-2878 

 
 



Step 2 includes … 
ü PROFESSIONAL PHILOSOPHY  

ü Personal, individual 
ü Who you are 
ü Why this career 
ü Why it is important now/future 
ü How you will impact it & it, you 

ü Goals- Make them measurable 
ü E.g. Begin Dietetics Internship after 

graduating in (~ date) 

ü Become a Registered Dietitian by … 

 



Step 2 continued… 

ü Determine skills acquired and needed. 

ü Skills Acquired:  
ü Write summary of each activity you participated 

in.  
ü  Name of the activity, purpose, and your role  

ü  Skills used/developed   

ü What you learned 
ü Most valuable part of this experience  



Skills to highlight (many overlap) 

ü Communication  
ü Oral, written, non-verbal 

ü Personal strengths 
ü Critical thinking, problem solving, teamwork, 

leadership, ethical behavior, empathy 

ü Social, Professional 
ü  Responsibility, understanding, awareness, 

understanding  

ü Personal and Intellectual Autonomy: 
ü  Independent learning, self-management, 

organizational, goal-oriented.  

 



Step 4 Putting it all together 

etc. 

PNC Portfolio 



* 

 
* Remember: This is for PNC-related projects, documentations only. 

 

Check again. Did you include…? 
 



Recapping 

ü Resume 

ü Personal philosophy 

ü Tabbed section for work samples 
ü Leadership 

ü  Photos of your events   

ü Case Studies 
ü ADIME notes       
ü Pictures of events in which you participated   
 



Questions? 


