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Objectives

¥ Portfolio - What is ite

¥ Purposes

X Porttolio process

X Steps of Development

v Plan

v Gather documentafion

v Updaie references, creafe support
marterials

v Supplies > assemble

v Prepare for creating one fo use in
Interview




What is a porifolio?

* Container
* Collection
* Documentation

 Communication



Some typical purposes?

v Tools discuss common goals

v Evidence of new knowledge/experience

(Documentation)
v  Accomplishments from coursework
v Track skills - current and future

v Visual resume 1o present



Personal portfolios also..

v Help you recognize your strengths
v Bulld confidence

v Connect interviewer and interviewee



What you'll need

Supplies
v' 3 ring binder (1-2")
v Tas/dividers
v Paper
v Othere



Step 1: Planning, organizing

Jane Doe
Freelance Writer
PORTFOLIO TABLE OF CONTENTS

1234 Fake Lane
Anywhere, STATE 12345
(555) 555-5555

of Purpose

Journalism Writing
Feature Al : “How to Assemble a Portfe
Op-Ed Column: “Portfolios are Im portant”.
Creative Writing
Short Story: “l Once Wrote a Portfolio”..
Novel Excerpt: “The Girl Who Wrote a Portfolio,
Media Clips

DVD: “Me Writing a Portfolio”..
T

References..

etc.




Step 2: Gathering documentation

v Projects/Leadership
v Case Studies
v ADIME notes, Client and Time Logs

v Marketing bbrochures

v Haondouts

v Photos, elc.



What this one needs for PNC*

Portflio Assessment Form (*Student enters all data required) DO NOT USE PLASTIC SLEEVES

Due Date (TBA)

Contents

Comments

Additional Comments, Explanations

Other

Resume

Professional: Yes/No

Statement of Professional
Philosophy

Meaningful? 'Y N

Grammar and spelling

Excellent Good Ave Poor

Presentation of Portfolio

Neat, professional? Well
organized? Y N

PNC Projects in which
you’ve been involved

You'll list your activities:

e —

*Student lists all:
Name of projects, dates.
Use additional paper if
necessary.

1.
2.
3.
4

“In portfolio, provide brief summary of\|
your part in the event. events
when you were in a LEADERSHIP

/\

Others? List on the back.

\Jole
/

N

PNC Case Studies
(Include two complete
analyses) (not ADIMEs)

Appropriate selection?
Y N

Clear, inclu ussion abou

why these were chosen? Y N

State the case, tx, outcome,
approach, what you’d

\change, if anything. Y N

PNC ADIME notes — put
copies; do not use patient
names. Include ALL.

Complete? Accurate?
Appropriate dx?

Calculated total energy correctly
(showed work)— Y N

roper format
(diagnosi :
or good attempt; PES

eatment rx,

Handouts - if any —
include in portfolio

What brochures, flyers
you've created &/or used

Marketing plan for project,
Write out what you did.

Y N

Must describe how you got people
involved, enthusiastic

Number hrs (*Student
enters these numbers)

*Counseling hours:
*Total PNC hours:

Number patients (*Student
enters these numbers)

*Number of new patients:
*Number of follow ups:

TOTAL POINTS/SCORE

Evaluator’'s comments:

* Remember: This is for PNC-related projects, documentations only.




Step 1 ... your resume

Education

University, Modison, New Jersey
BA degree n o, May 1598. Choir, compus ort festivol, Spring 1997.

Internships

Gerord’s Design Studio, Clinton, New Jorsey

Fol 1997

+ Contributed 10 oll aspexts of 6 Cutting ©dgo, muiti-foceted design frm.

+ Developod machonicels for U.S. Musoum of Film Profiies mogazing.

+ Teonsformed Spoecd Demon Bicytio Company’s 1030 10 cvoke new-milonnium look.
+ Assisted with layout for style guide fo be used by comics fems for kcensing,

New Jorsoy Mogazine, Morristown, New Jorsey

Sumener 1996

+ Assisted in day-1o-doy operoations of the o copartmont and in coch ospect of production schedule
+ Contributod 10 redosign of MOgazing cowr, Rocommondad chonges in type faces, colors, and sizes.
+ Helped evoluato ond provido solutions for layouts

KY Borger Design, Hoboken, New Jersey

Summer 1994

+ Provided exiensive cloricol support for office, including biling, data entry, and fing

Work Experience

letterheod, business cords, and brochure
mlcmmododcuwmhdodngmﬁow«mm
ovwmw«mwhmmmzodmw eclectic bor ond interior environment.

Cloudia’s Cobinets, Summit, New Jorsoy

September 1996-May 1997

+ Created window ond furniture disploys ond developed visuol marketing skils ond stralegies.
+ Troined ond supenised new hires in stocking end inventory.

Computer Skills

Macintosh progroms
+ Macwrite, Guark Express, Photoshop, Aldus Freehond, Pogemaker, Type Styler, ond lustater

18 progroms
+ Microsoft Publisher ond Window Works.

Update resume tor PNC
What's appropriaie, whai's no



Rethinking your resume for PNC

v Your educational history - College/

University - (degree/major/dai

€3

v PNC-related - current informat

lon

v Nuitrition-relevant information/activities/

work

v Proper grammar and spelling
v Utilize CSUN services

v The Career Center
v

v Resume workshop schedule posted
v 6/7-287/8



Step 2 includes ...

v PROFESSIONAL PHILOSOPHY
v Personal, individuadl

v W
v W
v W

NO YOU are
Ny this career

Ny T IS important now/future

v How you will impact it & it, you

v Godals- Make them measurable

v E.Q.

Begin Dietelics Infernship affer

graduating IN (~ date]
v Become a Registered Diefifian By. ...



Step 2 continuved...

v Determine skills acguired and needed.

v’ Skills Acquired:

v Write summary of each activity you participated
In.

v. Name of the acfivity, purpose, and your role

v' Skills used/developed

v What you learned
v Most valuable part of this experience



Skills to highlighf (many overlap)

v Communication
v Oral, written, non-verbadl

v Personal strengths

v’ Crifical thinking, problem solving, teamwork,
leadership, ethical behavior, empathy.

v Social, Professional

v' Responsibility, understanding, awareness,
understanding

v Personal and Intellectual Autonomy:

v Independent learning, seli-management,
organizational, goal-criented.



Step 4 Putting it all together

Jane Doe
Freelance Writer
PORTFOLIO TABLE OF CONTENTS [
1234 Fake Lane e ‘
Anywhere, STATE 12345
Application

(555) 555-5555

Introduction of Purpose

Work Samples

Journalism Writing
Feature Arti “How to Assemble a Portfolio”.
Op-Ed Column: “Portfolios are Im portant”.

Creative Writing
Short Story: “l Once Wrote a Portfe
Novel Excerpt: “The Girl Who Wrot

Miscellaneous




Check again. Did you include...?

Portflio Assessment Form (*Student enters all data required) DO NOT USE PLASTIC SLEEVES

Due Date (TBA)

Contents

Comments

Additional Comments, Explanations

Other

Resume

Professional: Yes/No

Statement of Professional
Philosophy

Meaningful? 'Y N

Grammar and spelling

Excellent Good Ave Poor

Presentation of Portfolio

Neat, professional? Well
organized? Y N

PNC Projects in which
you’ve been involved

You'll list your activities:

e —

*Student lists all:
Name of projects, dates.
Use additional paper if
necessary.

1.
2.
3.
4

“In portfolio, provide brief summary of\|
your part in the event. events
when you were in a LEADERSHIP

/\

Others? List on the back.

\Jole
/

N

PNC Case Studies
(Include two complete
analyses) (not ADIMEs)

Appropriate selection?
Y N

Clear, inclu ussion abou

why these were chosen? Y N

State the case, tx, outcome,
approach, what you’d

\change, if anything. Y N

PNC ADIME notes — put
copies; do not use patient
names. Include ALL.

Complete? Accurate?
Appropriate dx?

Calculated total energy correctly
(showed work)— Y N

roper format
(diagnosi Ttreatment rx,
or good attempt; PES

Handouts - if any —
include in portfolio

What brochures, flyers
you've created &/or used

Marketing plan for project,
Write out what you did.

Y N

Must describe how you got people
involved, enthusiastic

Number hrs (*Student
enters these numbers)

*Counseling hours:
*Total PNC hours:

Number patients (*Student
enters these numbers)

*Number of new patients:
*Number of follow ups:

TOTAL POINTS/SCORE

Evaluator’'s comments:

* Remember: This is for PNC-related projects, documentations only.




Recapping

v Resume

v Personal philosophy

v Tabbed section for work samples

v Leadership
v' Photos of your events

v Case Studies
v ADIME notes
v PICtures of events in Which you participaied






